
 
 

Job Description 
 

Treasurer 
Second Helpings Stamford 

 
Established in 2015, Second Helpings, Stamford, aims to reduce food waste by using food 
gifted from local sources that would otherwise go to landfill. Our café, community fridge and 
“Bunker” are run by volunteers on a Pay-as-you-Feel basis, serving the needs of local 
people from all walks of life, regardless of the ability to pay.  
 
Part of the national Real Junk Food Project and a Community Project of Stamford 
Methodist Church, Charity Number 1182848, Second Helpings has grown rapidly. The 
Saturday lunchtime café in Barn Hill, Stamford, now feeds around 100 people per week, 
and to date over 80 tonnes of surplus food has been put to good use rather than going to 
waste. 
 
Having grown from a fledgling project to an increasingly major local not-for-profit 
organisation, Second Helpings is now looking for a Treasurer to join the Board and also to 
be an active member of the Management Committee, adding to the financial rigours of the 
project. Working closely with committee members and the operational team you will be 
responsible for all financial aspects, from preparing monthly, quarterly and annual financial 
accounts through to petty cash and cheque signatories. 
 
A blend of both hands-on and strategic, the role could be of interest to qualified, possibly 
retired, accountants, young part qualified accountants with a passion for the Green Agenda, 
or Treasurers with experience of working with other charitable organisations. Your 
enthusiasm for our objectives will be essential to your success in this key role.  
 
Full information about Second Helpings, including our Constitution and Safeguarding 
Policy, is available from our website: www.secondhelpings.org.uk. We also recommend that 
you visit our Facebook page and pop in to our Saturday café whilst taking a look at the 
Bunker and Community Fridge to gain a flavour of the organisation. 
 
Responsibilities 
 

• Oversee the financial affairs of the organisation and ensure they are legal, 
constitutional and within accepted accounting practice. 

• Ensure proper records are kept and that effective financial procedures are in place. 

• Monitor and report on the financial health of the organisation. 

• Oversee the production of necessary financial reports/returns, accounts and audits. 

http://www.secondhelpings.org.uk/


• Liaise with relevant Board and committee members and/or volunteers to ensure the 
financial viability of the organisation. 

• Make fellow committee members aware of their financial obligations and take a lead 
in interpreting financial data to them. 

• Regularly report the financial position at monthly committee meetings and Board 
meetings (balance sheet, cash flow, fundraising performance etc). 

• Oversee the production of an annual budget and propose its adoption at the last 
meeting of the previous financial year. 

• Ensure proper records are kept and that effective financial procedures and controls 
are in place, ie: 

o Cheque signatories 
o Purchasing limits 
o Purchasing systems 
o Petty cash/ float 
o In the event of having employed staff salary payments, pensions, PAYE, NI 

payments etc 

• Appraising the financial viability of plans and proposals. 

• Lead, in conjunction with Stamford Methodist Church, in the appointment of auditors. 

• Report to and liaise with Stamford Methodist Church as required. 
 

Additionally, you will: 
 

• Undertake bookkeeping duties ensuring posting and bookkeeping is kept up-to-date. 

• Maintain the petty cash system and regularly process petty cash claims. 

• Carry out regular reconciliations. 

• Arrange any payments as appropriate with agreed signatories. 
 
Qualities 
 

• Knowledge and experience of current finance practice ideally with experience of 
working with voluntary and community organisations. 

• Knowledge of bookkeeping and financial management as necessary. 

• Good financial analysis skills. 

• Ability to communicate clearly and assertively with a diverse group of passionate 
volunteers. 

 
Informal Enquiries/Further Information 
 
Contact Rev Andy Fyall, Board Chair of Second Helpings on 01780 762282 or Jo Kemp, 
Committee Chair on 07923 387750. 
 
Applications 
 
Please email a brief CV to treasurer@secondhelpings.org.uk. All applicants will be invited 
to an informal interview with two members of the committee and/or board.  
 
Start date  
 
As soon as possible.  

mailto:treasurer@secondhelpings.org.uk

